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writing this letter to you my dearest friend.

PS always come in handy at the end, if you forgot to say something or reserved it for later. It will show your
interest in the addressee and encourage them to continue the correspondence. There are lots of options here.
Please accept my sincere apologies for not writing sooner but I've been so busy I really haven't had a suitable
opportunity. Jack: Or if I'm responding to an email that he's sent me, I could say: Thanks for your email. Jack:
I'm going to divide my email into short paragraphs to make it easier to read. To make matters worse, we get a
load of homework to do with fairly tight deadlines. Can you send me the photos? I can't wait to hear from you.
Sarah: The most direct way is to say: Please send me the photos. The content depends on the closeness degree.
Till then, take care. For example: I would be grateful if you could send me the photos you took at the wedding.
If you like, we can visit a winery while you're here. I enjoyed reading your email. Jack: Or it could be to send
an invitation or respond to an invitation. In your letter mention that you are studying abroad in an
English-speaking country describe the school and say what you like and dislike about it how you spend your
free time with new friends there Dear Peter, Thanks a lot for your letter, in which you asked me how I have
been doing and what new has happened in my life for the last time. Ask a question! Dear Mum, I felt obliged
to write to inform you how everything is going here in Spain since I started university. It can be neutral or
pointedly friendly according to the mood of the whole message. Jack: Or to say congratulations or thank you.
A good informal letter should be divided into paragraphs. For example: Could you send me the photos? Dear
Jenny, How are you? But if you are only mates, then you should not reveal your personal life too much. There
is whatever you need. It is free of charge. After the greeting, always express the joy of receiving the message
and refer your addressee writing, respond to the content of the writing you received. The beaches are
absolutely wonderful. Jack: Sometimes you can finish up your letter by making a suggestion or
recommendation to your friend. Sarah: Then there's a polite but more direct way.


